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Child Care

Time Commitment: Approximately 3
hours per month

Days: 2nd and 4th Sundays from Octo-
ber thru April

Time: 10:15 a.m.— 11:30 a.m.

Responsibilities: Set up classroom lo-
cated in the Church Hall (lower level).
Care for children of parishioners dur-
ing Mass. Clean-up and depatrt.

Qualifications: Adults must have a love of
caring for infants, toddlers and pre-
schoolers.

Requirements: VIRTUS training and
background check

Contact: Sabrina Elsen

Substitute Catechists

Time Commitment: 2-5 hours per month

Sessions (your choice):
Sunday 10:30 a.m. —11:30 a.m.

(Preschool)

Tuesday 4:00 p.m. —5:15 p.m.
Wednesday 4:00 p.m.—5:15 p.m.
Wednesday 5:45 p.m.—7:00 p.m.

Grades: Preschool thru 6th

Responsibilities: Catechists are exam-
ples of lived faith for students. The
substitute catechist will attend the
first class session to get to know the
catechists, students and class sched-
ule for the session and grade re-
guested. The coordinator will contact
the substitute when notified of the
catechist’s absence. The substitute
will be provided with a class lesson

Annual Bazaar Leadership:

plan prior to the session.

Qualifications: Adults must have a love of
the Faith and yearning to teach chil-
dren.

Requirements: VIRTUS training and
background check

Contact: Sabrina Elsen

Vocations Commission:  Our parish
Pastoral Council added this commis-
sion as one of its standing commis-
sions. The purpose of a Vocations
Commission is to work within the par-
ish to promote vocations to the priest-
hood, religious life, and lay leadership.
This is done through prayer, educa-
tional efforts, and participation in di-
ocesan vocational promotions and
programs. For more the past 2 years,
our parish has had the Traveling Chal-
ice Program: a Program of Aware-
ness and Prayer for Vocations.

Our parish
annual major fund-raiser is the Har-
vest Bazaar. There are many tasks
required to make the Bazaar run
smoothly. Please sign up now to indi-
cate your willingness to help in key
leadership positions. This sign-up
does not replace the fall worker sign

up.
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Faith Formation Projects/Events/

Actions: Assist the Coordinator with
the planning, preparation and carrying
out of special projects like Youth Par-
ticipation liturgies, Advent Adventure,
Rock Haven Christmas Party, Easter
Egg Hunt, social activities, Confirma-
tion reception, and an end of the year
celebration. Aides have one hour
monthly project planning sessions.
Organizational and creative skills are
helpful. .
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Liturgy Commission:

Extraordinary Minister:

Members of the
Liturgy Commission are responsible to
work together to discuss, plan and act
upon recommendations of any issues
that directly affect the liturgies. The
Liturgy Commission meets every sec-
ond Tuesday of the month. Meetings
usually begin at 7:00 p.m. in the Ark
and last for an hour. No training is re-
quired, but workshops are available at
various times throughout the area
(including our own parish) to gain a
better understanding of liturgy.

Extraordinary
Ministers of Holy Communion (EMHC)
are responsible for distributing the Holy
Eucharist in the form of bread and/or
wine to parishioners. Extraordinary
Ministers of Holy Communion are
scheduled for one Sunday per month.
Training is provided by the diocese
yearly for those in this ministry in order
to keep everyone in compliance with
the bishop’s directives. There are sev-
eral “positions” in which the EMHC will
be trained. Positions are indicated in
the bulletin each week.

Reader: The reader is responsible for pro-

claiming the Word of God as ex-
pressed in the first two readings of the
Mass, and, at times, the Responsorial
Psalm. The reader also carries the
Book of the Gospels during the proces-
sion into Mass. Readers are sched-
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uled for one Sunday per month. Read-
ers new to the ministry are given a
brief training. All readers are provided
with a copy of the Workbook for Lec-
tors and Gospel Readers, which helps
to understand the readings and has
suggestions for reading the passage
with expression and ease. Pronuncia-
tion of unknown words is included in
the workbook

Commentator: Commentators are respon-

sible for introducing the liturgy, an-
nouncing the petitions, and making an-
nouncements at the end of the Mass.
Commentators are scheduled for one
Sunday per month. Commentators
new to the ministry are given a brief
training.

Usher: Ushers greet people as they arrive

for mass, take up the collection and
any other special duties that may be
needed. The time commitment in-
volved is one hour each time. Ushers
are scheduled for one Sunday per
month. New ushers are given a brief
training.

Adult Server : Adult Servers (male or fe-

male) are occasionally needed for fu-
nerals and special occasions. Time
required for funerals is approximately 1
-1/2 hours. Training is given prior to
funeral.
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Hymn Selection Committee:

This com-
mittee is responsible for choosing the
songs and responses that are sung at
the Sunday and Holy Day liturgies.
Songs chosen reflect the theme of the
Word during the liturgy. The commit-
tee also selects any new songs to be
learned by the congregation. The
Hymn Selection Committee meets ap-
proximately once every 6 to 8 weeks
for two hours. There is no training re-
quired. Knowledge of liturgy and mu-
sic is helpful.

Musicians: Musicians are responsible for

accompanying the cantor/song leader
and the congregation or a choir at the
Sunday liturgy or at other various ser-

vices throughout the year. Most instru- St- Mary Choir Member:

mentalists play for one mass per week.
Some musicians are scheduled once
per month. Musicians may also be
asked to practice the music of the lit-
urgy with the cantor or song leader.
Musicians should be trained (on their
own) on the piano, organ, guitar, or
other instruments. Time should be
spent practicing the music so that the
congregation can follow along easily.

Cantor: The cantor is responsible for pro-

claiming in song the Responsorial
Psalm from the ambo after the First
Reading. Cantors are scheduled 2 to 4
times per month. Scheduling is done
on an individual basis, so you are as-

Teen Ensemble Leader:

signed times that are convenient for
you. Cantors new to the ministry re-
ceive training before they begin.
Reading music is not required, but a
willingness to practice is appreciated!

Song Leader: The song leader is respon-

sible for leading the congregation in
hymns and responses. Song leaders
are scheduled 2 to 4 times per month.
Scheduling is done on an individual
basis, so you are assigned times that
are convenient for you. Song leaders
new to the ministry receive training be-
fore they begin. Reading music is not
required, but a willingness to practice
is appreciated!

St. Mary Choir
members sing each week (except dur-
ing the summer months), usually at the
5:00 p.m. Saturday liturgy. This choir
practices one hour each week, just
prior to the service. No specific train-
ing is required, just a pleasant singing
voice.

Assist in select-
ing music and leading youth for
weekly/monthly liturgies and other
special occasions. The leader will be
open to contemporary Christian music
and incorporating a variety of instru-
ments. Music background is helpful.
Creativity and a vibrant spirit will fuel
this ensemble.




$%* %

Children’s Choir Leader:  Assist in se-
lecting music and leading children
(grades K—6) for weekend liturgies.
Practices to be held between classes
on Wednesdays.

Sacristan: Sacristans set up the sacred
vessels for weekend liturgies, and
clean them after the mass. They also
assist with altar/sacristy care. They
are trained by staff. The time commit-
ment usually involves about 4 to 6
hours a month.

Altar Seamstress: The altar seamstress
mends altar/priestly items as needed.

Environment Committee:  The Environ-

Baptism Gowns: This volunteer works as
part of a team that makes infant baptis-

mal gowns.

Indoor Flower Care: Once a week, the
green plants in the Church and the

gathering space require watering. Vol-

unteers are scheduled once a month
for this duty.

ment Committee is responsible for
planning and implementing the decora-
tions of the church for each of the litur-
gical seasons. Committee members
receive some guidance from the Lit-
urgy Commission, and then brainstorm
ideas which are brought back to the
Liturgy Commission for approval. The
time required of this committee varies
by the season. There may be several
gatherings in the weeks before the
start of a new liturgical season, and
then time to do the actual decorating.
Between the liturgical seasons, there
may not be a need to meet. No train-
ing is required. People with knowledge
of design and a taste for decorating do
well on this committee.




Education Commission

Time Commitment: 1 - 3 hours per month
(occasional “homework” included)

Meeting schedule: 4th Tuesday of each
month

Responsibilities: Develop policies, help
plan and continue to develop Catholic
Christian formation for students from
preschool through senior year in high
school.

Qualifications: Must have a love for the
Faith and desire to prepare the next
generation of Catholic Christians.

Contact: Father Jim

Preschool & Elementary

Faith Formation Class Session Days
and Times:
Sunday 10:30 a.m. —11:30 a.m.
(Preschool)
Tuesday 4:00 p.m. —5:15 p.m.
Wednesday 4:00 p.m.—5:15 p.m.
Wednesday 5:45 p.m.—7:00 p.m.

Catechist

Time Commitment: 2-4 hours per week
(includes prep time) from September
to May

Responsibilities: Catechists are examples

of lived faith for students. We strive to

have two catechists per class. The
catechists take turns planning weekly
lessons using the Faith First (RCL
Benziger series) teacher manual. Lo-
cal and diocesan in-services will be
offered throughout the year.

Qualifications: Must have a love of the
Faith and yearning to teach children.

Requirements: VIRTUS training and back-
ground check. Adults and confirmed
high school seniors .

Contact: Sabrina Elsen

Substitute Catechists

Time Commitment: 2-5 hours per month

Responsibilities: Catechists are examples
of lived faith for students. The substi-
tute catechist will attend the first class
session to get to know the catechists,
students and class schedule for the
session and grade requested. The
coordinator will contact the substitute
when notified of the catechist’s ab-
sence. The substitute will be provided
with a class lesson plan prior to the
session.

Qualifications: Adults must have a love of
the Faith and yearning to teach chil-
dren.

Requirements: VIRTUS training and back-
ground check. Adults and high school
juniors and seniors.

Contact: Sabrina Elsen




Catechist Aide

Time Commitment: 2 hours per week from
September to May

Responsibilities: Catechist aides are ex-
amples of teens living the faith. Aides
assist the catechist in the classroom
with hearing prayers, retrieving
needed supplies and assisting chil-
dren with their lessons.

Qualifications: Must have a love of the
Faith and yearning to learn from the
Catechist.

Requirements: Training is provided to re-
sponsible and respectful middle and
high school youth.

Contact: Sabrina Elsen

Office Aide (K-6)

Time Commitment: 2 hours per week from
September to May

Responsibilities: Office aides assist the
Faith Formation coordinator with at-
tendance, snacks, phone calls, park-
ing lot assistance and other needs
which arise. Office aides also assist
the catechists with supplies, class-
room materials and other needs which
arise.

Qualifications: Must have a love of the
Faith and children.

Requirements: VIRTUS training and back-

ground check
Contact: Sabrina Elsen

Security Aide (K-6)
Time Commitment: 2 hours per week from
September to May

Responsibilities: Security aides provide a
safe environment, outdoors and in-
doors, by monitoring the hallways and
church grounds before, during and
after the session protecting the chil-
dren. This job also requires assisting
children in the parking lot during arri-
val and dismissal.

Quialifications: Must be prepared to re-
spond to emergency situations occur-
ring during sessions and have a love
for children.

Requirements: VIRTUS training and back-
ground check

Contact: Sabrina Elsen

Emergency Response Team

Time Commitment: As needed.

Responsibilities: This team is composed
of catechists or other weekly volun-
teers willing to assist in emergency
medical situations.

Qualifications: Must have experience in
the medical field and have a love for
children.

Requirements: Certified in First Aide and
CPR

Contact: Sabrina Elsen
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Bus/Parking Lot Supervision (K-6)

Time Commitment: 1 hour per week or a
couple of times during the
year...flexible time commitment

Sessions:

Tuesday 3:30 - 4:00 p.m. and 5:15 -
5:30 p.m.

Wednesday 3:30 - 4:00 p.m. and 5:15
- 5:30 p.m.

Wednesday 5:30 - 5:45 p.m. and 7:00
-7:15 p.m.

Responsibilities: Supervise children in the
church parking lot before and/or after
session as they are dropped off and
picked up.

Qualifications: Must feel confident about
keeping children safe in the busy
parking lot.

Requirements: VIRTUS training and back-
ground check, if volunteering on a
weekly basis.

Contact: Maggie Jason

Classroom Set-Up Aide (K-6)

Time Commitment: 2 hours per week from
September to May. Depending on the
number of volunteers, there will be a
rotation, therefore volunteers may only
be committed to once or twice per
month.

Time: Set your own morning hours.
Classrooms must be set-up by NOON
on Tuesdays

Responsibilities: Aides set up the class-
rooms in the parish Center and
Church Hall.

Quialifications: Must have organizational
skills and a love of the Faith and chil-
dren.

Requirements: VIRTUS training and back-
ground check

Contact: Sabrina Elsen

NOTE: All volunteers working with
children or youth must attend a Virtus:
Protecting God’s Children training session
on the prevention of child abuse. A back-
ground check through the Madison Dio-
cese on all volunteers is required. There
are no exceptions.
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Youth Ministry (Grades 7 — 12)

Faith Group Leader

Time Commitment from September to
May:

In-Servicel hour per month

First Thursday of each month at
7:00 p.m. or

the following Sunday morning at
9:30 a.m.
Gathering 2 - 2.5 hour session once
per month

Responsibilities: Faith group leaders are
examples of lived faith for youth. Two
leaders facilitate the monthly gather-
ing that includes study of Scripture,
Morality, Church Tradition, Liturgy/
Prayer and Apostolic Actions.

Qualifications: Must have a love of the
Faith and desire to share the Faith as
youth prepare for the Sacrament of
Confirmation.

Requirements: VIRTUS training and back-
ground check. Adults and responsi-
ble, confirmed high school seniors.

Contact: Sabrina Elsen

Substitute Faith Group Leaders
Time Commitment:
In-Servicel hour per month
First Thursday of each month at
7:00 p.m. or
the following Sunday morning at
9:30 a.m.
Gathering 2 - 2.5 hour session once
per month
Responsibilities: Faith group leaders are

examples of lived faith for youth. Two
leaders facilitate the monthly gather-
ing that includes study of Scripture,
Morality, Church Tradition, Liturgy/
Prayer and Apostolic Actions.

Qualifications: Must have a love of the
Faith and desire to share the Faith as
youth prepare for the Sacrament of
Confirmation.

Requirements: VIRTUS training and back-
ground check. Adults and responsi-
ble, confirmed high school seniors.

Contact: Sabrina Elsen

Middle School Office Aides

Time Commitment from September to
May:
5:15—8:00 p.m. Normally on the 2nd
Sunday with the exception of the first
and last gathering.

Responsibilities: Aides assist the coordi-
nator during gatherings answering
phone calls, collecting attendance,
shacks, assisting leaders with sup-
plies.

Qualifications: Must have a love of the
Faith and youth.

Requirements: VIRTUS training and back-
ground check. Adults and responsi-
ble, confirmed high school seniors.

Contact: Sabrina Elsen




Security Aide

Time Commitment from September to
May:
5:15—8:00 p.m. Normally on the 2nd
Sunday with the exception of the first
and last gathering.

Responsibilities: Security aides provide a
safe environment, outdoors and in-
doors, by monitoring the hallways and
church grounds before, during and
after the session protecting the youth.

Qualifications: Must be prepared to re-
spond to emergency situations occur-
ring during sessions.

Requirements: VIRTUS training and back-
ground check

Contact: Sabrina Elsen

Emergency Response Team

Time Commitment: As needed.

Responsibilities: This team is composed
of leaders or other weekly volunteers
willing to assist in emergency medical
situations.

Qualifications: Must have experience in
the medical field.

Requirements: Certified in First Aide and
CPR

Contact: Sabrina Elsen
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Projects/Events/Actions

Youth Masses

Time Commitment: Once per month

Responsibilities: Assist coordinator plan-
ning the monthly youth Mass that
takes place normally on the second
Sunday. Arrive before Mass and meet
with youth involved in the various min-
isterial roles and go through their re-
sponsibilities. Sit with youth who are
readers and guide them during the
Liturgy.

Qualifications: Love for the Faith and un-
derstanding of the Liturgy.

Requirements: Training provided

Contact: Sabrina Elsen

Advent Adventure

Time Commitment: Planning and presen-
tation

Responsibilities: Parents are offered a
Saturday to drop off their preschoolers
thru 4th grade children at church for a
morning of crafts, music, games,
lunch and more. Adults and youth as-
sist children at the various stations.
Come and help develop a theme and
the activities for the day.

Qualifications: Creative mind is helpful.

Contact: Sabrina Elsen

Christmas Reflection

Time Commitment: Assistance during
class time.

Responsibilities: Assist coordinator as
needed

Quialifications: Organizational skills helpful

Contact: Sabrina Elsen

Easter Egg Hunt

Time Commitment: As needed

Responsibilities: Assisting the coordinator
with purchasing items, stuffing eggs
and organizing volunteers for the
three Easter morning services.

Qualifications: Organizational and creative
skills

Contact: Sabrina Elsen

Confirmation Retreat

Time Commitment: As needed.

Responsibilities: Assisting coordinator
with set-up, snacks, shuttle bus, spon-
sors, meals or clean-up.

Quialifications: Desire to support our Con-
firmation candidates.

Contact: Sabrina Elsen

May Crowning (last class)

Time Commitment: As needed.

Responsibilities: Assist with preparations
for the May Crowning and reception.

Quialifications: Willingness to help.

Contact: Sabrina Elsen
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MS/HS Challenge (last class)
Time Commitment: As needed.

Responsibilities: Assisting the coordinator

with planning the Challenge.
Qualifications: Creative and in-tune with
teens and their world.
Contact: Sabrina Elsen

Community Action

Time Commitment: Varies

Events:

Thanksgiving Baskets (the Sunday
before Thanksgiving at St. Mary)
Christmas Baskets (the Friday and
Saturday before Christmas at St.
Mary)

Milton Postal Food Drive ( the 2nd
Saturday in May at Milton Food Pan-
try)

Responsibilities: Adults supervise/guide
youth assisting clients with their bas-
kets and donations to their vehicles
and also at the food pantry.

Qualifications: Respectful of confidential-
ity.

Contact: Sabrina Elsen
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Adult Formation: We need young
adults and adults to volunteer to be
part of a committee to develop
more opportunities for ongoing
Adult Faith Formation. Come join
us to plan for the future.
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Justice and Peace Commission:  This
commission addresses issues of cur-
rent interest from a Catholic perspec-
tive. It meets on the fourth Wednesday
of each month in the evening.

Human Life Committee Member:  These
volunteers attend monthly meetings,
and work to address all human life con-
cerns and issues of our time.

Dismas Ministry:  Are you interested in
being involved in various aspects of
the jail/prison ministry? This is a new
and growing ministry in our parish.

You can become a designer of what
work we as a parish will do. You work
with representatives from all the Catho-
lic parishes in Rock County.

Sister Parish:  Volunteers assist with any
projects connected with our sister par-
ish, St. Anthony in Neopit, which is a
Native American parish.

Milton Community Action:  Volunteers
assist with the projects of the Milton
Community Action, particularly with the
Milton Food Pantry. You decide the
time you would like to give. Help is
especially needed on Wednesday’s
from 2-4, plus other times.

Meals on Wheels: Volunteers bring food
to the homes of people in town who
need this service. This service is run
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at 11:30 a.m. Monday through Friday
for approximately 45 minutes every six
weeks.




Pastoral Care Commission:  This com-
mission plans and oversees the minis-
tries which are directed to the people
of the parish who have special needs
because of illness, age, loss, or other
difficult circumstances. The commis-
sion meets on the second Thursday of
each month in the morning.

Lourdes Ministry:  Volunteers in this min-
istry provide care of the sick by bring-
ing the Eucharist to the sick during a
friendly visit to the hospital, institution,
assisted living facility or their home.
Training is provided by a staff member.

Camillus Ministry:  Volunteers in this min-
istry provide health-related services.
Following the example of our patron,
Camillus of Lellis, the Camillus minis-
ters share their medical talents to help
parishioners maintain a lifestyle free of
sickness and disease. Each minister
gives time 2 or 3 weekends per year to
work in the blood pressure clinic follow-
ing the mass they normally attend.
Clinics vary in length from 15 to 30
minutes.

Rock Haven Birthday Parties:  Volun-
teers are needed to help with the
monthly birthday parties at Rock Ha-
ven. Our goal is to have many volun-
teers sign up so they can be divided
into rotating groups and each group
would only have to serve one month in

the year. The residents really enjoy
the volunteers.

Martha Ministry: A Meal Care Minister is
one of many people who provide a
meal for a person who lives alone and
is returning home from a hospital stay.

Bereavement Ministry:  Is in need of peo-
ple to be a companion to someone
who has lost a loved one, particularly
during the first year of loss. A staff
person will guide you in this delicate
ministry.

Funerals:

Food Volunteer: A food volunteer is
asked to prepare a hot dish, salad, or
dessert, and bring it to the church one
hour before the funeral. A food volun-
teer is not asked to do this for every
funeral, but on a rotating basis.

Funeral Dinner Workers: If you sign up to
work at a funeral dinner, you are as-
signed to one of four groups; each
group works every fourth funeral. Du-
ties include: set up the dining room,
work in the kitchen, and clean up. You
can pick your assignment, or you may
be assigned one or more tasks by the
group leader.
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Finance Council: This council oversees
all matters pertaining to the finances of
the parish community, including the
development of the annual operating
budget and tracking parish invest-
ments. Meetings are held on the sec-
ond Monday of the month.

Maintenance Commission:  This com-
mission deals with the on-going up-
keep of the church and all parish prop-
erties. Meetings are held on the first
Tuesday of each month.

Building Care: Volunteers work on spe-
cific projects throughout the year that
contribute to the upkeep of the church
facilities.

Grounds Care: Volunteers work on spe-
cific projects through the year that con-
tribute to the upkeep of the parish
grounds.

Small Gardens: Volunteers take care of
25 small gardens around the parish
property. They have the freedom to
select the flowers and use their crea-
tive designs. They provide the general
care of planting, watering and needs
for the garden they have chosen.

Ark Library:
als in the Ark Library. *Assist with li-
brary before/after mass (4 times per
year—30 minutes each)

Help track books and materi-

* Time commitment is about 1-2 hours
per month.

Computer: Volunteers assist with various
computer projects. Having knowledge
of Microsoft programs is helpful.

Secretarial: Volunteers assist with a vari-
ety of office projects.

Outgoing Mail Projects:  Volunteers as-
sist with stuffing, labeling and sealing
envelopes several times each year.
Some of this can be done at home.

Public Relations/Information;  Volunteers
assist with communication to newspa-
pers, TV and radio stations about
church activities and projects.

Photography: Volunteers take pictures of
various church projects and events
throughout the year.
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